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Digital Photo Album
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Photo Album

Presentation Graphics

Objective: To design a photo album for picnic photos Activity 1

Tips:

* Apply background

Insert picture

Crop the picture to prepare side band
Recolour the picture

Insert auto shapes

Change the shape style

Design photo

album
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Picnhic Photos : :
Presentation Graphics

Activity 1a

Objective: To apply custom animation to the photos

Tips:

* Insert picnic photos

* Click on ‘Animations’ menu
* Click on ‘Custom animation’
e Add effects

Apply custom
animation
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Picnic Album

Presentation Graphics

Objective: To insert a video clip of picnic Activity 2

Tips:

* Click on ‘Insert’ menu

* Click on ‘Movie *

* Click on ‘Movie from file’
* Select a video clip

* Click on ‘open’

* Click on ‘Automatically’

* Click on ‘Movie Tools- Options’
* Click on ‘Play Full Screen’

Insert video clip
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Picnic Album

Presentation Graphics

Objective: To record the narration for picnic photos Activity 2a

Tips:

e Select the slide

Click on ‘Slide show’ menu
Click on ‘Record narration’
Click on ‘Ok’

Save the recorded narration

Record Marration

Current recording quality k P
Cuality: [untitled]

Free disk space: 6511 ME (on C:4)

Max record time: 10322 minutes [ Set Microphone Level. .

|
Disk use: 10 kbfsecond [ Cancel ]
]
]

[ Change Quality. ..

Tip

recording quality uses mare disk space. Large narrations should be linked For better

e Adjust quality settings ko achieve desired sound quality and disk usage. Higher
@ performance,

Record narration

[T]uink narrations in: - <., AReFerence) [ Browse, ., ]
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Picnic Album : :
Presentation Graphics

. . . . . . . Activity 3
Objective: To apply animation to the slides of digital photo album y
Tips:

* Select the slide

* Click on ‘Animations’ menu

* Select the transition style

* Select the ‘Transition Sound’ OIS | s —_ =
@ % Wil o Arimation ,ﬂ'ﬁ’anﬂtinnSound: Chime W Jidvanceslide T
Preview Es,,ﬂ::usmm Animation ‘—m L;I “ﬁl ﬂ ‘r g::;;'::lineem o : ; :er‘t:-::t::ai:ffter: 00:06.76 3 ‘

R e =

|5y Add Effect +| (. Remove |

Maodify effect
Stark: | 1

»N
Apply animation b |

Property; |

to the slide i —
05[> ~PP3ILT.WAY
O 3k Picture 2
D 3 Picture 3
digital alburn - Microsoft PowerPoint
Animations Slide Shaw Review WView
- zEL Transition Sound:  Chime T
| i \- |m‘ i_ﬂ‘ |i% ‘ T i-;#E;Transitirzun Speed: |Fast i
' = 3l Apply To Al ]
Transition to This Slicle 2
o+
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Picnic Album : :
Presentation Graphics

Objective: To apply time settings to the slide show of digital photo album Activity 3a

Tips:
* Click on ‘Slide Show’ menu
* Click on ‘Rehearse Timings’
* Click on next button

* Click on ‘Yes’

Apply time settings

to the slide show

Rehearsal
@ 1 00001 |y 000:01
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Story Telling




Tell a story

Presentation Graphics

Objective: To insert the pictures to develop a story Activity 1

Tips:

* Apply background
Insert picture
Crop the picture
Insert text box
Type the text

The Ant and the Dove

Insert pictures

An ant was playing on the tree near the river bank.
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Tell a story

Presentation Graphics

Objective: To apply animation to the slides to make a movie Activity 1a

Tips:

Select the slide

Click on ‘Animations’ menu

Select the transition style

Select the ‘Transition Sound’

Make tick on “Automatically After”
Adjust the time to advance slide

Apply animation

to the slide

digrtal album - Microsoft PowerFoint

Animations . Sli aw Review View

ol Transition Sound:  Chime

E (T [ o

T il Apply To Al
Transition to This Slide

A

An ant was playing on the tree near the river bank.
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Tell a story

Presentation Graphics

. . . . Activity 2
Objective: To insert a sound in the story y
Tips:

e Select the slide
¢ Click on ‘Insert’ menu
¢ Click on ‘Sound’
* Click on ‘Sound for clip organizer’
e Search a sound
* Click on drop box Clip Art v x
e Click on ‘Insert’ P e
* Click on ‘Automatically’ | S searchim -
| | All callections
Resulks shaould be:
(Selected mediafle tyoes [~
— Fast Cresk -
Ficrosoft Office PowerPoint i‘;u
Insert
B3 Copy
@ How do wou want the sound to start in the slide show? o Defetetiom Clp Omwncs
[ Make Available Offline...
A Mave ta Collection
| Sth HEII:' -2 | Edit Keywards...
Firel Simnilar Style
Preview/Properties
Autoratically | When Clicked off the bank into

(8] organize clips...

i
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Tell a story

Presentation Graphics

Objective: To insert narration in the story Activity 2a

Tips:

e Select the slide

Click on ‘Slide show’ menu
Click on ‘Record narration’
Click on ‘Ok’

Save the recorded narration

Insert narration "Help! help!
‘\ | shall drown! help!"

)
-7 =)

Recard Marration

Current recording quality E P ;
Qualiby: [untitled]
Disk use: 10 kbfsecond [ Cancel

Free disk space; 6511 MB {on C:h)
Max record time: 10322 minutes

)
l Set Microphone Lewvel. .. ]
)

l Change Quality. ..

Tip | W
recording quality uses more disk space. Large narrations should be linked For better 1" b ut h IS VOICE Was 50 tl ["I."|_||" that lt cou | d nDt be hea rd i

e Adjust quality settings ko achieve desired sound quality and disk usage, Higher
@ petformance,

[C|Link narrations int - .. \Reference), Browse, .. ]
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Tell a story

Presentation Graphics

Objective: To make a short story using custom show Activity 3

Tips:

* Click on ‘Slide show’ menu

* Click on ‘Custom Slide Show’
* Click on ‘Custom Shows’

e Click on ‘New’

* Type the name of Slide show
e Select the slides

* Click on ‘Add’

* Click on ‘ok’

* Click on ‘Show’

"Help! help!

I chall Avrcnarn —

- Define Custom Show

Slide show name: | Ank and Dove |

Slides in presentation: Slides in custan show:

Insert narration 1, Sice 1 R 1. Side 1
2, Slide 2 2, Slide 2
3. Slide 3 H 3. 5lide 3

4, Slide 4 4, Slide 4 o
5 33 4]
6, Slide & —
7. Slide 7 — —
8. Slide & | Remove | |1|
9, slide o

10, Slide 10

11. slide 11

12. slide 12 -

I (814 I[ Cancel ]

29 June 2009 MS-CIT 15



Te” d StOFV Presentation Graphics

Objective: To apply time settings to the slide show

Activity 3a

Tips:
* Click on ‘Slide Show’ menu

* Click on ‘Rehearse Timings’
* Click on next button
* Click on ‘Yes’

Apply time

settings to the
slide show

Rehearsal

The Ant and the Dove

@ 1 00001 ™ 000:01
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Quiz Competition




Quiz Show

Presentation Graphics

Objective: To insert a template to make a quiz show for MS-CIT students Activity 1

Tips:
Click on ‘office ‘ button
Click on ‘new’

Click on ‘Installed template’
Select ‘Quiz Show’ template
Click on ‘Create’

Click on ‘New Slide’

Select the slide according to
guestion type

Insert a template
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QU 1Z ShOW Presentation Graphics

Objective: To insert a hyperlink to show feedback in the Quiz show

Activity 1a

Tips:
* Right click on option

* Click on ‘Hyperlink’

* Click on ‘Click on ‘Bookmark’
* Select feedback slide
* Click on ‘OkK’

Information System has five parts

°True

Insert a hyperlink i Fa ISe

29 June 2009 MS-CIT
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Quiz Show

Presentation Graphics

Objective: To insert a sound for mouse click to show feedback in the Quiz show Activity 2
Tips:

* Right click on option

* Click on ‘Edit Hyperlink’ Action Settings ER=

Click on ‘Mouse Click’ :
Mouse Click. | pMouse Cver |

Check the box ‘Play Sound’
Click on drop box

Select a sound O
Clickon Ok | (©iteenkie

|3. Right answer Information system has five parts: 1, LISE”

ackion on click,

() Bun program:

| Browse, ..

Fun macra:

Object action:
| -]

Play sound:

| Applause IE”

Highlight click,

Insert a sound for
mouse click

Ik, I[ Cancel l
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Quiz Show

Presentation Graphics

Objective: To hyperlink an object in the Quiz show Activity 2a

Tips:
* Click on ‘Insert” menu
* Click on ‘Picture’

* Select a picture

* Format a picture

* Right click on picture Identify an output device
* Select a slide of feedback Click on correct picture

* Click on ‘OK’

Hyperlink the

object
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Quiz Show

Presentation Graphics

Objective: To create a template for quiz show Activity 3

Tips:

* Open a new presentation

Prepare slides for the quiz show

Click on ‘Save

Click the drop box of ‘Save as type’

Click on ‘PowerPoint presentation Template’
Click on ‘Save’

Creatte quliztshow Qulz Show
I
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Quiz Show

Presentation Graphics

Objective: To print the notes pages of the slides of quiz show Activity 3a

Tips: You have written few instructions regarding quiz show in the notes and you have to send the

hard copy of it to your friends. Print T ew)
* Click on ‘Office’ button Printer
* Click on ‘Print’ , :
. . , , Blame: @ VipranabsiHP LaserJet P2015 Series PCL... El
* In Print What, click on ‘Notes Pages atus Ide
* In Color/Grayscale, click on ‘Grayscale Type:  HP Laserlet P2015 Series PCL Se
. ‘ ) Where: HPLaserJetP20155eries_copy _2
* Click on ‘Ok Corment: [~ print to file
Print range Copies
@ all (71 Current slide Selection Mumber of copies:
Zuskom Show: 1 -
() Slides: ﬂ
. Enter slide numbers andfor slide ranges. For example,
Print Notes 1,3,512
[V Collate
dages
p g Prink what: Handouts
Mates Pages El Slides per page: |6 (2]
Colorjgrayscale: arder: @ Harizontal ariee]
rder: (@) Horizonta Yertica BGE
Garavscale
|| Sicale ko fit paper Print hidden slides
[ | Frame slides [ High quality
Prink comments and ink markup
o) Cone

29 June 2009 MS-CIT 23



29 June 2009
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Presentation Graphics

Objective: To insert hyperlink to the wallpapers for iPod

Activity 1

Tips:

* Click on ‘Insert” menu
* Click on ‘Picture’
Select picture

Click on ‘Open’ o Videos

A MP 3 Songs

Resize the picture _
Right click on ‘Wallpapers’ ¥4 Wallpapers

Click on ‘Bookmark’
Select the slide
Click on ‘OK’

Insert hyperlink to
the wallpapers
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Presentation Graphics

jecti ' Activity 1
Objective: To create a wallpaper for iPod ctivity 1a
Tips:

* Click on ‘Wallpapers’ S
* Click on ‘Insert’ menu Frzsiie & wElloEea
* Click on ‘Action’ e

* Click on ‘Run program’

* Click on ‘Browse’

 Select path (C:\Windows\
System 32\mspaint.exe)

* Click on ‘Ok’

* Save the paint file

* Open paint file (image)

* Resize the image as wallpaper
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Objective: To insert hyperlink to MP3 song in iPod

Presentation Graphics

Activity 2

Tips:

* Click on ‘Insert’ menu

* Click on ‘Sound’

Click on ‘Sound from file’
Select MP3 file

Click on ‘Open’

Click on ‘Automatically’
Hyperlink this slide with the
MP3 song list

-

| - MP 3 Songs

29 June 2009

A Kabhi Kabhi
A Pehli Nazar

A Chak de India

Link MP3 song

|44

MENU

MS-CIT

-

A MP 3 Songs

MENU




Presentation Graphics

. . . c e Activity 12a
Objective: To insert your playlist in iPod W
Tips:

* Click on ‘Insert’ menu E 4
e Click on ‘Action’ 4 MP 3 Songs
. CI!ck on lRun prcigram p 5 5
* Click on ‘Browse ‘ 4 Debli Nazar
 Select path (C:\Program Files\ _
. . A Chak de India
Windows Media Player\wmplayer.exe) _
* Click on ‘OK’ A My Playlist I
=
Insert your
playlist
< MENU -~
29 June 2009 MS-CIT 28




Objective: To insert hyperlink to video in iPod

Presentation Graphics

Activity 3

Tips:

Click on ‘Insert” menu

Click on ‘Movie’

Click on ‘Movie from file’
Select video file

Click on ‘Open’

Click on ‘Automatically’
Hyperlink this slide with the
Video list

F Videos

¥ Mogali Jungle
& Ek Chidiya

af Hamara Baja]

Link video

29 June 2009

e | MENVY

o Mogali Jv/ .& book

MENU

MS-CIT

29




Objective: To create a video to insert in iPod

Presentation Graphics

Activity 3a

Tips:

Click on ‘Start’

Click on ‘Programs’

Click on “‘Windows Movie Maker’
Import the photos of your friends wedding
Publish a movie

Click on ‘Insert” menu

Click on ‘Movie’

Click on ‘Movie from file’

Select video file

Click on ‘Open’

Click on ‘Automatically’

29 June 2009

@ Videos

@ Mogali Jungle
af Ek Chidiya

@f Hamara Bajaj

Make a video

MS-CIT

MENU
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Annual Day




Malhar 2009

Presentation Graphics

Objective: To prepare presentation for the arrangements of Annual Day Activity 1

Tips:

* Open a new presentation
* Apply a design

* Insert ‘Picture’

 Format picture JEMIN
* Insert ‘Shape’

* Insert ‘Text box’

* Apply shape style to text box
* Insert ‘Arrow’ Snack Collection o

Malhar 2009

Insert your

Entryl  Entry ZE
Tailet
Lobby M-ai<n Entrance

* Format the ‘Arrow’ shape

Stage

Auditorium

Lunch Arrangement

-1

Lobby Exit

Collect Snacks

’_{

Exhibit Area
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Malhar 2009

Presentation Graphics

. . . Activity 1a
Objective: To send a mail of arrangements document to all volunteers y

Tips:

* Click on ‘Office’ button
* Click on ‘Send’

Click on ‘Email’

Type the email addresses JEMIN
Type a message
Click on ‘Send’

Insert your

slide 2

slide 3

E

ords: 16 | gﬁ | HElEﬁ!a.:g
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Malhar 2009

Presentation Graphics

Objective: To make a photo album of annual day Activity 2
Tips:

* Click on Office button

e Click on ‘New’ Insert your

e Click on ‘Installed Templates’ playlist

* Select template of Photo album
* Click on ‘Create’

* Click on ‘Insert” menu

* Click on ‘Picture’

* Select picture

* Click on ‘Open’

* Insert text

* Click on ‘Home’ menu

* Click on ‘New Slide’

e Select a slide

Ll 2% ERL A R
MALHAR
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Malhar 2009

Presentation Graphics

. . . . Activity 2a
Objective: To insert a movie of Dean’s speech y

Tips:

* Click on ‘Insert’ menu
* Click on ‘Movie’ Insert a movie
Select movie

Click on ‘Ok’

Type the text

Click on ‘Animations’ menu
Click on ‘Custom Animation’ I EAN jS SLDEECH

Click on ‘Add Effect’

-\?\fre ourselves feel that what we are dDing is just a erp in the ocean, but
the ocean would be less because of that missing drop.

- Mother Teresa
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Malhar 2009

Presentation Graphics

Objective: To make a website of annual function Activity 3

Tips:

* Click on ‘Office’ button
Click on ‘Save as’ Make a website
Click on ‘Other formats’
Click on drag drop

Click on “Web page’
Click on ‘Save’

PERE T PTG FrEr e e e
@Ov [ @ Danp:Activity_Final Bresentation Graphics' Reference\Annual day album_files\frame. ~[ 4] x || Googte £~

© File Edit View Favorites Tools Help

52? ke [@ DAIMPYActivity_Final'Presentation Graphics'Refe... lil

{8 "MALHAR™

*« MALHAR

2 "This photo
album
contains

MALHAR

. m
Qutiine €  Slidelofd P Slide Show

M Campurter | Protected Mode: Off w100% v
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Malhar 2009

Presentation Graphics

Objective: To make a CD of annual function Activity 3a

Tips:

* Click on ‘Office’ button
Click on ‘Publish’ Make a CD
Click on ‘Package for CD’
Name the CD

Click on ‘Copy to CD’

% Zopy presentations to a CD that will play on computers

Package for CD

running Microsaft Windows 2000 ar later, even withouk
PowerPaoink,

Mame the C0: | Annual Day 2009

Files to be copied:

Annual day album, ppk Add Files. ..

Linked files and the PowerPaink Yiewer are

included by default, To change this, click Options. ptions. ..

Zopy ko Faolder... [ Copy to CD ] Close
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