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New Year Party

Celebration




Cheers to New Year . _
Windows Vista

Objective: To decorate a desktop for New Year Party Activity 1

Tips:
» Set as wall paper for a New Year Party
* Apply ‘Drum’ shape to mouse pointer
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Sweet Memories of Last Year : :
Windows Vista

. . Activity 1a
Objective: To set a screen saver for New Year Party y

Tips:

Prepare a folder with the photos of memorable events of last year
Apply Screensaver ‘Photos’

Apply settings and attach your folder of photos

Apply ‘Slow’ speed to the slide show of photos

E' Screen Saver Settings (=3

Screen Saver

Show side show with
Apply Screensaver

‘Slow speed

Photos Screen Saver Setting

Use pictures and videos from:

C:\Usersikrantip.MKCLVA

Screen saver

Photas vH Settings... ] ’ Preview

Wart: 1& minutes [] On resume, display lagan screen

Shide Show speed:

Conserve energy or maximize performance by adjusting display [T] Shuffle cantents
brightness and other power settings.

Power management

Change power setfings... How do I customize my screen saver?

[ ok |[ cancel Apply save || Cancel
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Party without Music ....?

Windows Vista

Objective: To create a playlist Activity 2
Tips:

* Open a Windows Media Player
Create a new playlist

Add your favorite songs in a playlist
Save the playlist

Name the playlist

El Windows Mecdia Player

Eile  ¥iew Play Tools Help

Mow Playing

Jd » Music » Library » Songs N

Create a

4 [k Playlists :
p|ay|ISt Wlth shaphat ya botanch

[B] Create Playlist
[¢] Untitled Playlist

4 43 Library your favorite  |siuuiee

[;Z] Recently Added

A, Artist songs 097

(=) Alburn dhi - Tere bina zind
1 Songs Rankhen - Milti hai zing
&) Genre Aar Paar - Babo je dhee
[] Year AASHIQUI-DHERE_DHE
b Ll AASHIQUI-EK_SANARM_

AASHIOUT-MAIN_DUMT)
AASHIQUI-MERA_DIL_T)
AASHIQUI-MAZAR_KE_3
AASHIQUI-TU_MERL TN}

0
0
0
0
0
0
0
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New Year Message

Windows Vista

. . Activity 2a
Objective: To record a sound y

Tips:

Click on ‘Start’ button

Click on ‘Sound Recorder’

Record your new Year Message for the friends
Save the sound

Play a sound clip in New Year Party

Record your voice and

play it in the party

II".\J Sound Recorder
I. Start Recording | 0:00:00 ‘ @ -
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|
Party Fun ! Windows Vista

Objective: To add ‘Slide show’ gadget to Windows sidebar

Activity 3

Tips:

* Create a folder of New Year party photos

* Add ‘Slide show’ gadget

* Open the folder of photos of New Year Party

Slide show of your party

photos
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* View the slide show of photos on Windows Sidebar
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|
Pa rty Fun ! Windows Vista

Activity 3a

Objective: To make a movie with party photos

Tips:

e Open All programs--Windows Movie Maker
e Import New Year Party Photos

* Drag the photos in the storyboard

e Publish a movie

Fle  Edt Wiew Play Favortes Toolks Help B

Now Playing My Lifarary Burn/Transfar

Make a movie with party
photos
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|
Party Fun ! Windows Vista

Objective: To share the folder of party photos Activity 4
Tips:
e Change the icon of the folder of party photos
* Share the folder with your friends
* You want all your friends could share the folder
* Apply permission to everyone
Namej Date mocified Type Size
Make a movie with party J
photos : . 0 : _
PSCIT Academics My Pictures Fylist Mew Falder

Objectives Party resentation145_,., Pragrarm Files Pratotype_L0

- b . — N —
| | ] | |

INENENEINEN
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Party Fun !

Windows Vista

Objective: To copy photos from shared folder Activity 4a
Tips:

* Your friend has few more party photos with him and he shared the folder
* Click on network and access your friends computer

* Copy photos from shared folder

Internet
' Mazilla Firefox
L E-mail
M Microsoft Office Outlook

WZZ Microsoft Office Word 2007

krantip

Documents

Pictures

Copy photos from shared
folder

Music

Search

S - Recent Remns
@ RealPlayer Computer
H IPPASG for Win32

@H Winedaws Media Player Connect To

E Windaows Maovie Maker Control Panel

\l Sound Recarder LGP ey (D

» Help and Support

Start Search = (@]

. ~ ,-r"_'.: | | = Inbox - MWhicrosoft O,
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Diwali Festival




Festival of Lights Windows Vista

. . . . . Activity 1
Objective: To decorate a desktop for Diwali Festival cHvity
Tips:

* Create a paint file
* Set a paint file as a wallpaper for Diwali festival
B b W 457 M
13
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Festival of Lights

Windows Vista

Objective: To arrange the icons on the desktop Activity 1a
Tips:

* Create a paint file of ‘Diya’

Set paint file as a wallpaper

Right click on desktop

Unchecked the ‘Auto Arrange’

Arrange the icons

Arrange the icons
on the desktop
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Happy DlwalI Windows Vista

Objective: To prepare a greeting card for Diwali Festival

Tips:

* Create a paint file

* Paste a picture from ‘sample pictures’ folder
e Write a text

Greeting Card
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Happy Diwali

Objective: To play a movie of Diwali wishes with music

Windows Vista

Activity 2a

Tips:

Open All programs--Windows Movie Maker
Create a paint file with Diwali wishes
Import Greeting card and Diwali wish files
Import sound from Sample music

Click on ‘View’” menu

Click on ‘Timeline’

Drag the files in the timeline

Publish a movie

Play a movie

Timeline ~ 14 B & 0O

10,00 0:00:05.00

0:00:1h.00 1:00/15.00

Video Wishes all my friends a
i D Wo (Lt Chid] magical and joyous Diwali
Audio/Music "The Festival of Lights"
Title Overlay

[« 1

10 April 2009



Diwali Fun

Windows Vista

Objective: To play diwali songs from your friends computer Activity 3
Tips:

* Click on ‘Network’

* Double click on your friends computer

Select songs

Drag selected songs to ‘Windows Media Player’

Name the playlist

Save the playlist

|=] Windows Media Player = | & ||
File View Play Tools Help
i Rip Burn Sync
=) ¥ Recorded TV » Library » Recently Added O~ B~ [se0men P-
4 [¥] Playlists Title Length Release Year Genre Actors Rating Size
[ Create Playlist
[¥] Marathi

[¥] Untitled Playlist
[ Now Playing
4 (= Library There are no recently added items in Recorded TV.

[ Recently Added

= ATV

(@ Series

1 Genre

4 Actors

<7 Rating

Play Diwali songs

| Save Playlist

U3 Goalavarkhali R ) i | E I«E@@ 0w —a— )

" [x]
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Diwali Fun

Windows Vista

Objective: To make an auto playlist of Diwali songs Activity 3a
Tips:

Open ‘Windows Media Player’

Click on ‘File’ menu

Click on ‘Create auto playlist’

Add the criteria of diwali songs

Click on ‘OK’

Diwali songs will get added automatically in the auto playlist

@ Windows Media Player

Eile  Yiew Play Tools Help

Mow Playing Library

o

Jd ¥ Music » Playlists b Diwali
ELCEVINIEWIINEM | 4 [ Playlists Title L5

[#] Create Playlist
wed Diwali
<= Favarme
[k] Marathi
Heb My Playlist
[ Untitled Playlist
[= Mow Playing
a Jd Library
[:Z] Recently Added
G4 Artist

(] Racha Hi Bawsari 3:
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Welcome to New

MS-CIT learners




|
Welcome . Windows Vista

Objective: To add ‘Slide show’ gadget to Windows sidebar

Tips:

* Create a folder of New Learner photos

Add ‘Slide show’ gadget

Open the folder of photos

Apply transitions

Set the timings

Shuffle the photos

View the slide show of photos on Windows Sidebar
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Slide show gadget
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|
Welcome . Windows Vista

Objective: To add the details of your new friends using gadget ‘Contact’ Activity 1a

Tips:

* Right click on Windows Side Bar
* Add ‘Contact’ gadget

* Add details of your new friends
* Add photo of each friend

* Click on ‘Ok’

4| Pranab

| Sharma

Email Add ‘Contact’
pranalbsé : gadget

Phone
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Welcome to MS-CIT Course

Objective: To record a sound

Windows Vista
Activity 2

Tips:

* Click on ‘Start’ button

Click on ‘Sound Recorder’

Click on ‘Start Recording’

Record your ‘views for MS-CIT course’ for new learners
Save the sound clip

Record your views

‘.\j Sound Recarder

I. Start Recording I 0:00:00 |
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Welcome to MS-CIT Course

Windows Vista

Objective: To make a movie of your ‘views for MSCIT course’ for new learners Activity 2a
Tips:

* Create a welcome note in paint application

* Open All programs--Windows Movie Maker

* Import a paint file

* Import sound clip of your views

* Click on ‘View’ menu

* Click on ‘Timeline’

* Drag the files in the timeline

* Publish a movie

Make a movie of
Welcome your views

To

MS-CIT Course
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My Daughter’s Birthday
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B|rthday Fun Windows Vista

Activity 1

Objective: To decorate a desktop for your daughter’s birthday

Tips:
* Create a paint file
* Set a paint file as a wallpaper for your daughter’s birthday

* Hide the desktop icons
* Change the shape of mouse pointer to ‘Horse’ as ‘horse’ is a favorite animal of your daughter

Set a wall paper

Apply mouse pointer
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Sweet Memories Windows Vista

Objective: To set a screen saver of your daughter’s photos Activity 1a

Tips:

Prepare a folder with your daughter’s photos
Apply Screensaver ‘Photos’

Apply settings and attach your folder of photos
Apply ‘Slow’ speed to the slide show of photos

KX Screen Saver Settings =

Screen Saver

Apply

Show side show with
Screensaver

‘Slow’ speed

Photos Screen Saver Setting

Use pictures and videos from:

T C:\Users\krantip.MKCLVA

Photas v] [ Settings... ] ’ Preview
Wait: 10 = minutes [7] On resume, display lagon screen Slide Show speed:
Pawer management [ Shuffle contents

Conserve energy or maxmize performance by adjusting display
brightness and other power settings. How dao I customize my screen saver?

Change power settings...

I Save ] ’ Cancel

i OF ][ Cancel ] Apply
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Barbie Show

Windows Vista

Objective: To make a movie of your daughter’s favorite Barbie Dolls Activity 2
Tips:

* Create a folder with the photos of ‘Barbie Doll’

e Open All programs--Windows Movie Maker

e Import photo and sound from Sample music

 Click on ‘View’ menu

* Click on ‘Timeline’

* Drag the photos and sound file in the timeline

* Right click on each photo and apply effects ‘fade in’ ‘fade out’

e Publish a movie

R U T e —
Now Pleving My Library BurniTranater - SesrchNesl Guide

¥l AutoMovie @) Pubiish Movie

&1 1A] 151 141 3 /" Make a movie

41GEPYDOHL 0999-barbie AAARAIOQIARAA . batbie-doll_preview

LU LAD LA

sssss

[ 5 Imported medin

[ 25

¥:00:2500]

5P 1003000 0003500 A00.40.00
Cotfes.

.........
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Birthday Special

Windows Vista

Objective: To make a CD of Birthday events Activity 2
Tips:

* Double click on ‘Nero’

* Click on ‘Data’

* Click on ‘Make a data disc’

* Add folders of Birthday photos and Barbie show

* Click on ‘Next’

* Type a name for the disc

e Click on ‘Burn’

“1: Nero Express

Disc Content

=
-
Add data to your disc. %

I@ [y Disc j ‘ =

Name =3 | Size: | 1. | Mo... | :1.)\ Add
I3 Barbieshow Obytes FileFol...  4/10/200... —
:Q: Delete

-"_"\ [ B'day photos Obytes FileFaol..,  4/10/200,.
Make Data Dezc
&

Data

Make Audio and Dala
(W]

‘ Make a CD

Total gpace used:

LI I e | LI I e | LI | LI I B I | | LI I
L 1 0.6 MB
ME . 2000MB 4000ME G000ME 8000ME

Ql G New | L] Moress | b soe | ; :
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My Country




Proud to Be An Indian : :
Windows Vista

Activity 1

Objective: To decorate a desktop

Tips:
* Create a paint file with Map of India
* Type a text in paint application in Hindi ‘Mera Bharat Mahan’

* Set a paint file as a wallpaper

Set a wall paper

Insert a text
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Proud to Be An Indian

Windows Vista

Objective: To insert paint application in WordPad application Activity 1a
Tips:

* Open a WordPad

Set the tabs

Type a text

Click on ‘Insert’- ‘Object’

Click on ‘Create new’-----‘Paintbrush picture’

Create a picture of flag

%, India - WordPad
File Edit View Insert Farmat Help

DEE SR 4 @0 B |

.;hrial - :ID - Westem

Create a flag in

Paintbrush

National Symbols of India

Flag o tricolour

Emblem :  Sarnath Lion Capital

Anthem . jana Gana Mana

=ong o Wande Mataram

Animal . Royal Bengal Tiger

Bird o India Peafowl

Flower . Lotus

Tree . Banyan

Fruit o Mango

Sport - Field Hockey

Calendar © Saka
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India is Great!

Windows Vista

Objective: To add ‘Slide show’ gadget to Windows sidebar Activity 2
Tips:

* Open the photos of famous monuments in paint application

* Type the names of the monuments

* Save the paint file of each monument in a folder ‘Monuments’

e Add ‘Slide show’ gadget

e Add folder

e Set the timings

* Shuffle the photos

* View the slide show of photos on Windows Sidebar

oy quitub-minar 2 - Paint
File Edit View Image Calors Help

oy rlilililil_l_l_l_l_l_l_lilili
® <

RN EeEE Slide show gadget
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India is Great!

Windows Vista

Objective: To record narration about each monument in the movie Activity 2a
Tips:  Click on narrate timeline
e Open All programs--Windows Movie Maker  Click on ‘Start narration’
* Import photos of famous monuments of India * Record the narration about each monument
e Click on ‘View’ menu  Click on ‘Stop narration’
e Click on ‘Timeline’ * Drag the narration file in the timeline
* Drag the photos in the timeline e Publish movie

* Click on ‘“Tools” menu * You can view a movie of famous monuments
* Click on the drop box of ‘Timeline’ ﬁalong with the information of each monument

ol Playor e et Help =%

@+ | Search Real Guide

: Windows Mowie Maker

File Edit View Tools Clip Play Help

E Import Media } - i Autotdovie @9 Publish Movie Reco rd na r‘ratiO N

Farrate Timeline

Start Marration Input level:

Stap Marratian = D

Audio Levels =]
= 0 o)
Haow daTacdd narration? L = ; e

Show aptions . . . .
Audio from video Audio/Music

0:04 { 0:20 “;, =
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A Day in Office




My Contacts

Objective: To add ‘Phonebook’ gadget from web

Tips:

Click on ‘Add gadgets’

Click on ‘Download’
Click on ‘Install’

Add gadget
from web

10 April 2009

Right click on windows side bar

Click on ‘Get more gadgets online’
Type ‘Contacts’ in search window
Select the gadget ‘Phonebook’

Skype Wista Gadget

LifeCarm Video Mess:

==
(_MPEMOTOO

2 My Address Boolc

Mermotoo - My Addre

FAAGY kA Ak
Free Free Free
| Download | | Download | | Dawnload

O o = =
FEEREES L

Phoneboolk

-

My Outloak

?;_ Flintstones

% superman

Skype Contacts

A i A o A 4
Free Free Free
Download | | Download | | Download

MS-CIT

Windows Vista
Activity 1
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My Contacts

Windows Vista

Objective: To prepare your own phonebook Activity 1a
Tips: You have installed a phonebook gadget online.

* Add gadget ‘Phonebook’ on windows sidebar

Click on alphabet

Click on ‘+’ to add contacts

Right click on ‘Phonebook’ gadget

Click on ‘Options’

Click on ‘Save contacts’ to take a backup of contacts

= Mame  Pranab Sharma Pranab Sha_"'“a

Prepare a
phonebook
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Schedule your day

Windows Vista

. . . Activity 2
Objective: To prepare a daily calendar y
Tips:

* Click on ‘All programs--- Windows Calendar’
* Add new appointments
* Add new tasks
Windows Calendar - Kranti Patil's Calendar [ ===

File: Edit View Share Help

Date

4 April, 2009 L4

Su Mo Tu We Th Fr S5a
29 30 31 1 2 3 4

5 6 7[8] 9 1011
12 13 14 15 16 17 18
19 20 21 22 23 24 25

Prepare a dally % 27 8 29 30 1 2
34 56 7 8 09
calendar

[V Kranti Patil's Calendar

£l New Appointment New Task |

Delete FH Today B View ~

Wednesday, April 08, 2009 Details
Mew Task
7AM -
8 AM —
Calendar: l Kranti Patil's Calendar A
DAM || Meeting withcontent URL:
writer (Meeting Task Information
10 AM Tl
[C] Completed

11 AM || IS0 training session Pricrity:

{Conference room)
Start: [O] 4/ &/09 E-

m

m

12 PM
Duedate [ 4/ 809 [E~
Tasks 1PM Remindes
MNew Task L
3 PM Notes
4PM
10 April 2009 MS-CIT
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Training Session

Windows Vista

Objective: To conduct training session using Windows Meeting Space Activity 2a
Tips:

* Prepare a document/ handout for training session

* Click on ‘All programs--- Windows Meeting Space’

* Add the participants of your training session

* Share the training handout with participants

* Share your desktop with the participants

Participants (2 attending) 4&,
@ Swati Padwal -
E] Vaibhav Nanoti
Use Windows
meeting space —_—
|
_;i_‘_:"- =N
Share a progr'am or your desktop... [ Handouts ¢

Course TrailerL.2
By Kranti Patil

—
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